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00padOTKM NMepPCOHATBbHBIX JaHHBIX MYHHIMNIIAJIBHOIO 00111€00Pa30BaTEIbHOIO
yupe:xneHus JlaiBuHCKas cpeaHsis 001eo0pa3oBarejibHas 1KoJaa Ned
(MOY JlaaBunckasi COILINe4)

1. O01ue moJ10KeHu s

1.1. Hacrosmas moiautuka o0padoTku nepcoHanbHbX qaHHBIX MOY Jlansunckas COILINe4
(mamee — TlonwuThka) ompeaenser mead oOpabOTKHM IMEPCOHANBHBIX JAHHBIX, KATErOPHH U
nepedeHb 00pabaThIBaCMBIX MEPCOHAIBHBIX JTAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHATHHBIC
JAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH X OOpaOOTKHM M XpaHEHUSs, MOPSIOK
YHUYTOXKEHUSI TIEPCOHAIBHBIX MaHHBIX MPH JOCTHIKEHUU IeJied MX O0OpaOOTKH WM TpHU
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHHi B MOV Jlansunckas COILINe4 (nanee — IIkosna).

1.2. JlokanbHBle HOPMATHUBHBIE aKThl U MHBIE JOKYMEHTHI, PETIaMEHTHPYIONe 00paboTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. MetictBue IlomuTuku pacrpocTpaHsieTcs Ha MepcOHalbHbIE AaHHbIE, KoTopele llkona
o0OpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB ABTOMATHU3AIUH.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIEAYIOIINE TTOHATHS .

e TIEPCOHANLHBIC JaHHbIE — JTI00as HHPOPMAIHUs, OTHOCAIIASICS MPSIMO HIIM KOCBEHHO
K ONpEACICHHOMY WM OmpeaesiseMoMy  (u3udeckoMy Jnily (CyObekTy
NePCOHATBHBIX JTAHHBIX);

e TICPCOHANILHBIC JaHHBIC, pa3pEIICHHbIC CYOBEKTOM TEPCOHANBHBIX JAHHBIX IS
pacmnpocTpaHeHus], — IEPCOHANLHBIE TaHHBIE, TOCTYI HEOTPAaHMYEHHOTO KpyTa JIHI]
K KOTOPBIM IPEJIOCTABICH CYOBEKTOM ITEPCOHATBHBIX JAHHBIX ITyTEM JIaYH COTIIACHS
Ha 00pabOTKYy MEepPCOHANBHBIX JAHHBIX, Pa3pEIICHHBIX CyOBEKTOM IMEPCOHATBHBIX
JMAHHBIX JUIS PACIPOCTPAHCHUS B TMOPSJKe, TpeaycMoTpeHHOM DenepalibHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIEpaTOp MEPCOHANBHBIX MaHHBIX (ormeparop) — Illkoma — rOpUAWYECKOE JHUIIO,
CaMOCTOSITENIbHO HJIM COBMECTHO C JIPYTHMMH JIMIIAMH OpraHusymooiiee U (Win)
OCYIIECTBIIsAONMEee O00pabOTKY TEPCOHANBHBIX JaHHBIX, OMPEICISIONIee IeTH
00paboTKK TIEPCOHANIBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JTAHHBIX, MOAJICKAIINX
00paboTke, aeicTBHs (OMEpaInu), COBEPIIACMbIEC C TEPCOHATBHBIMY JTaHHBIMH;



e 00pa0OTKa TEPCOHANBHBIX TaHHBIX — JCUCTBUE (Omeparusi) WM COBOKYITHOCTh
JeicTBHiA (Omeparyii) ¢ MepCOHAIbHBIMH JaHHBIMUA C HCIOJb30BaHHEM U 0e3
WCIIOJIb30BaHUs CPEJICTB aBTOMATH3AINH, BKIItOUYasi cOOp, 3aIUCh, CUCTEMATH3AIIHIO,
HAaKOIUICHHE, XpaHCHHE, yTOouyHeHue (OOHOBJIEHHE, HW3MEHEHHE), HW3BJICYCHHUE,
UCIIOIb30BaHUe, Tepenady (pacnpocTpaHeHHe, NpPeOCTaBICHHE, JIOCTYII),
o0e3nuunBaHue, OJIOKUPOBAHKE, yAICHUE, YHUUTOKEHUE,

e AaBTOMATU3WMpOBaHHas 00pa0OTKa TMEPCOHAJBHBIX JAaHHBIX —  00paboTKa
HEPCOHANIBHBIX TAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTpPAaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBHs, HalpaBICHHbIC Ha

pacKphITHE EPCOHAIBHBIX JTAHHBIX HEOIIPEAEIIEHHOMY KPYTY JIULL;

e TIIPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBUSA, HANPaBICHHBIC HA PACKPBHITHE
HEPCOHAIBHBIX JAHHBIX ONPEIEICHHOMY JIMIY UM ONPEAETICHHOMY KPYTy JIUL;

o OJIOKMpOBaHHE NEPCOHANBHBIX JAaHHBIX — BPEMEHHOE IpeKpamieHne 0O0pabOoTKU
IIEPCOHANIBHBIX JTAHHBIX (32 UCKIIOYCHHEM CIIydaeB, eciii 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHMYTOXXEHHME IIE€PCOHAJBHBIX JaHHbIX — JEHCTBUS, B pe3ylbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP)KAHHE MEPCOHANBHBIX TAaHHBIX B
UH()OPMAIIMOHHOI CUCTEME MEePCOHATBHBIX JaHHBIX U (HJIH) B Pe3yJbTaTe KOTOPHIX
YHAYTOXKAIOTCS MaTepPHaIbHbIE HOCUTEIH MTEPCOHATBHBIX JTaHHBIX,

e 00€31MYMBAaHUE IEPCOHAIBHBIX JaHHBIX — JEHUCTBHs, B pe3yibTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS JOMOJIHUTEIbHOW HH(POpMAIUU
OIpENIeNIUTh MPUHAUIEKHOCTh IMEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e uH(pOpPMAIMOHHAs CUCTEMA [IEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTb COAEPIKALIUXCS
B 0a3ax MAaHHBIX NEPCOHAIBHBIX JAHHBIX M 00ECHEUMBAIOMIMX HX 00pabOTKY
UH(POPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB,;

e TpaHCTpaHWYHAs TIepeladya MEepPCOHAIBHBIX JaHHBIX — Iepegada IMepPCOHAIbBHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOI'O T'OCYIapCTBa OPraHy BJIacTU HHOCTPAHHOI'O
rocylapcTBa, HMHOCTPAHHOMY  (U3WYECKOMY JIMIy WU  HMHOCTPAHHOMY
IOPUJINYECKOMY JIUITY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO He
pacrpocTpaHsATh NEePCOHANIBHBIC JIaHHbIE M HE TepeiaBaTh UX TPETbUM JMLaM 0e3 COoryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPEYCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.2. ObecrnieunTh CyOBEKTaM MEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH UM MaTepHallaMHd, COJACPKAIUMU WX
MepCOHANbHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATETIHCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM TEPCOHAIBHBIX IaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a IPEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. briokupoBaTh WIK YOAISITh HEMPABOMEPHO 00padaThiBaeMbIe, HETOUHBIE TTEPCOHATBHBIE
JTaHHBIE MO0 00eCreYnTh UX OJOKHPOBAHUE WIIH YIAJICHHE.



1.5.5. Ilpekpatuth 00pabOTKY U YHHUTOXHUTH WM 00E3IMYUTh NIEPCOHATIbHBIC TaHHbIE JTH00
o0ecreuuTh MpekpamieHne 00paboTK M YHHUYTOXKEHHE WM 00€3JIMYMBAaHKUE NEPCOHATIBHBIX
TAHHBIX TPU TOCTUKECHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX MTAHHBIX WM OOECIEYHTh IMpPEKpalleHHe
00pabOTKM NEepPCOHANBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
corimacusi Ha OOpabOTKy €ro IMEpCOHANbHBIX MIAaHHBIX, €CIM HMHOE HE IPEeIyCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOpETATENEM WIIM MOPYYUTEIEM 10 KOTOPOMY
ABIISICTCA CYyOBEKT MEPCOHAJBHBIX IAHHBIX, WIM WHBIM corjameHueM mexnay lllkomoit u
CYOBEKTOM IEPCOHANBHBIX JaHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUCHUS BBITIOJHEHUS
00s13aHHOCTEH, NPETyCMOTPEHHBIX 3aKOHOM M TMPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIkona Bpase:

1.6.1. CaMOCTOSTEIILHO OTPENENATh COCTaB M MEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
11 0OecrieyeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMATHBHBIMHU ITPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHAIBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HMX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC NAHHBIC CY6’bCKTOB IECPpCOHAJIbHBIX OAHHBIX TPETbHUM
JMaM B ClIydasax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. ITopyunts 00paOOTKY MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIMIly C COTJIaCUSl CyOBeKTa
MEPCOHAIBHBIX TAHHBIX, €CIIM HHOE HE TIPEAYCMOTPEHO (e/iepatbHBIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOro € 3THUM JIMLIOM JioroBopa. JIuIo, ocymectsistomnee 00paboTKy MepcoHaTIbHBIX
TaHHBIX 10 mopy4yeHuro IlIkosbl, 00s3aHO COOMIOATh MPUHIMIIEI W TpaBHia 00pabOTKH
NEPCOHAIBHBIX JAHHBIX, MPEIYCMOTPEHHBbIE 3aKOHOM, COOJOJaTh KOH(PHIECHIMAIbHOCTD
MEPCOHATBHBIX JaHHBIX, IPUHUMATh HEOOXOMMbIE MEphl, HAIlpaBJICHHbIE Ha oOecreueHune
BBINOJIHEHUS 00S13aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILICHHOJIETHUE YUYaIUECs, POJUTEIN HECOBEPILIEHHOIETHUX yYalluxcs,
UHbIC CYOBEKThI IIEPCOHATBHBIX JTaHHBIX (J1ayiee - CyOhEeKThI IEPCOHANBHBIX TAHHBIX ) 00SI3aHbI

1.71. B cnyyasx, MpenyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctasisaTh [lkome
JOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. [1pu n3MeHEeHNN TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUHU OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIUTEeNbHO coo0maTh 06 sToM IIkore.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIHMIO, KacalOUIylocs OOpabOTKM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHWYeH (eepabHBIMU 3aKOHAMHU.



1.8.2. Tpe6oBath oT IlIKONBl yTOUHUTH NEpPCOHANBHBIC AAaHHBIC, OJOKMPOBATH MX WU
YHUYTOXHTH, €CIM IEpPCOHAJIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH /ISl 3asSBJICHHOM
1enu o0paboTKH.

1.8.3. JlonoyHuTh epcoHabHBIC JaHHbBIC OLICHOYHOT0 XapaKTepa 3asiBJICHUEM, BRIPXKAIOLINM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. OGxanoBarp aecTBust uiau Oe3neiictBue I[lIkonbl B ymOJHOMOYEHHOM OpraHe IO
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBLIe OCHOBAaHUSA 06p360TKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMH OCHOBAaHUSIMHU 00paOOTKH MMEPCOHATBHBIX JaHHBIX B ILIKoJe ABnsIOTCS ycTaB
Y HOpMaTHBHbBIC MPABOBbIE aKTHI, JJIsl UCIIOJIHEHUSI KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
[Ikona ocymiecTBisieT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIC:

e TpynoBoii kojekc, HMHBIE HOPMATHBHBIC MPABOBBIE AaKTHI, COJEpPKAIIME HOPMBI
TPYIOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeHHBIN KOJEKC,

o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHUBHBIE TIPABOBBIC AKTHI,

e COlLMAIbHOE, IEHCUOHHOE M CTPaxoBOe 3aKOHOAATeNbCTBO Poccuiickoit denepanuy;,

e 3aKOHOJATEJIIBCTBO B cdepe 0e30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUCCKON
3aIUIIEHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHSIMH 00paOOTKU MEPCOHANBHBIX NaHHBIX B [lIKkomne Takke sBIsIFOTCS
JIOTOBOPBI ¢ (PU3MYECKUMH JIMI[AMH, 3asBlICHUs (COTIAcHsl, TOBEPEHHOCTH) YYaIUXCS U
poauteneit (3aKOHHBIX MPEACTABUTENEH) HECOBEPIICHHOJCTHUX YYaIllUXCs, COTJIacHs Ha
00paboOTKy MEePCOHANTBHBIX JaHHBIX.

3. Lesan 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATErOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHBbIE JaHHbIE KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHN U XpaHeHHs, NOPSAI0K YHHUTOKCHHUS NEPCOHAIBbHBIX JAHHBIX

1. Ienb 00padoTKK: opranu3anus 00pa3oBaTebHOMN AesITeILHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPAMMaM HA4YaJIbHOI'0 00111er0, OCHOBHOI0 001IEro U CPeHero
o0mero odpasoBaHus, JONMOJTHATEJIBLHBIM 0011€00pa30BaTEJbLHBIM NIPOrPaMMaM

Kareropun [TepcoHanbHbIE TaHHBIE CnenuanibHbie

JTAHHBIX JTaHHbIE

Ilepeuenb e (ammius, UMs, OTYECTBO; CBeieHHUs! O COCTOSTHUU 3/I0POBbsI
JTaHHBIX e TIOJ;

e TPaXIAHCTBO;
e JIaTa M MECTO POXKJCHUS;




e u3o0Opaxenue (pororpadus,
BH/JICO);

e T[IaCIOPTHBIC JJAHHEBIC;

e aJpPeC PErucTpPaIUH 110 MECTY
KHUTEJIbCTBA,

e anpec PaKTUIECKOTO
NPOXKUBaHUS,

e KOHTAKTHbIC IaHHbIC,

e HHJMBHIyaJbHBII HOMEP
HAJIOTOTLIATEIbIINKA,

e CTPaxOBO¥ HOMEP
WHJIMBUYaJIbHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBe/EeHUs 00 yCcIIeBaEMOCTH
00yJaromerocs: 1 qpyrue
CBeJIeHUs, 00pa3yoIIrecs B
nporiecce pean3aiuu
00pasoBarenbHON
POTPaMMBlI;

e HHBIC IEPCOHAIBHBIC JAaHHBIE,
IPEI0CTABIISIEMbIC
(UBUYECKUMU JTUIIAMHU,
HEOOXOIUMBIC JIJIs
3aKITIOYCHUS ¥ UCTIOTHEHUS
JIOTOBOPOB, UCIIOJTHECHUS
HOPM 3aKOHO/IaTEJIbCTBA B
chepe oOpazoBaHMs

Kareropuu OOyyaroryecs, UX poAUTENH (3aKOHHBIC PEICTABUTEIIH)
CyOBEKTOB
Crnioco0sl ABTomaTtu3upoBaHHas 00paboTka 1 0e3 cpecTB aBTOMaTU3aIlH, B TOM
00paboTku qucre:
e TIOJIyY€HHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
(dbopMe HEMOCPECTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX,
e BHECEHMs NEPCOHAIBHBIX JAHHBIX B )KYpHAJIbl, PEECTPhI U
MH(POPMAIMOHHBIE CUCTEMBI U JIOKyMEHTHI 11IKOITBI.
Cpoxu B Teuenue cpoka peanuzanuu 06pa3oBaTeIbHON IPOrpaMMBbI
00paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOil J1eJ1 B 3aBUCIMOCTH OT
XpaHEHHSI TUTIA TOKYMEHTa, B KOTOPOM COJIEPKATCS IEPCOHAIBHBIC JAaHHBIC
[Topsimox B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TMYMBAHUS
YHUYTOXKEHUS | IEPCOHATBHBIX JaHHbIX [1IKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTEIIS

MEPCOHANIBHBIX JAHHBIX




2. Ileab 00paboOTKH: BHINOJIHeHUs] PYHKIUI U NOJTHOMOYNI padoToaaTe/isi B

TPYAOBLIX OTHOLICHUSAX, B TOM YUCJIC 00s13aHHOCTE 0 OXpaHe Tpyaa

Kareropun IIepconasibHbIE JaHHBIE Crneunansuble | buomerpuueckue
JTAHHBIX IIEPCOHAIIbHBIE | IEPCOHAJIbHBIE
JTaHHbIE JTaHHbIE
ITepeuenb (dbamMunusi, UM, OTYECTBO; CaeneHus o N3o00paxeHue Ha
JTAHHBIX o1, COCTOSIHUM doto u
IpaX1aHCTBO; 3/10pOBbS BUJICO3AIIHCH,
JlaTa U MECTO POKICHUSA; MOJIYYEHHBIX C
usobpaxenue (pororpadus); Kamep
[acCIOPTHBIC JAHHBIE; HaOI0IeHUs

aJipec PEerucTpaIuu mo MecTy
KHUTEIbCTBA,

aapec paKTUIECKOro
MIPOKUBAHUS,

KOHTaKTHBIC JaHHBIC,
WHIUBUAYAIbHBIN HOMEP
HAJIOTOTLIATEIIBIIHKA,
CTpaxoBOW HOMEp
WHMBUIYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);

CBeIeHUs 00 00pa3oBaHuy,
KBATM(UKALIMH,
poQeCCHOHAIBHON
MOJATOTOBKE U MOBBIIICHUH
KBTI (UKALIIH;

ceMeiHOe T0JI0KeHue,
HaJIN4Ue JETEH,
POJICTBEHHBIE CBSI3H;
CBEJICHUS O TPYAOBOU
NESITEILHOCTH, B TOM YHUCIIE
HaJIN4YWE MOOLIPEHUH,
HarpaxacHui u (1in)
JUCITUTUTMHAPHBIX
B3BICKAHUH,

TaHHBIE O PETUCTPALIAN
Opaxa,;

CBEJICHHSI O BOMHCKOM yYeTe;
CBeZIeHHsI 00 MHBAUHOCTH,
CBEZICHUsI 00 yaepKaHUU
ATMMEHTOB,

CBEIICHUS O JIOXOJIE C
MPEIBIIYIIEro MecTa
paboTHI;

WHBIE NTepCOHATbHBIC JaHHEIE,
MIPEIOCTABIIIEMbIC
pabOTHUKaMU B
COOTBETCTBHH C




TpeOOBaHUSMH TPYAOBOTO
3aKOHO/IaTEIbCTBA

Kareropuu PaboTHuKH, KaHAUIATHI HA PAOOTY (COUCKATEH)
CyOBEKTOB
CriocoOsr ABTomaru3upoBaHHas 00paboTka u 6e3 cpeicTB aBTOMATH3AINH, B TOM
00paboTKu quCIe:
e TIOJYYEHHE NIEPCOHAIBHBIX JIAHHBIX B YCTHOM U MMCbMEHHOU
¢dbopMe HenmocpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHMsI IEPCOHAJIBHBIX JIaHHBIX B )KYPHAJIbl, PEECTPHI U
nH(OPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKosibt
Cpoku B teuenune cpoka neicTBUs TpyAOBOrO A0roBopa. s KaHauaaToB — B
00paboTku TEYEHHE CPOKa, He0OXOIUMOTO JIJIsl PACCMOTPEHHS KaHAUAATYPHI U
3aKJIIOUYEHUS TPYAOBOIO AOIOBOpa
Cpoku B Teuenue cpoka, ycTaHOBJICHHOT'O HOMEHKJIATYPOil 1€ B 3aBUCUMOCTHU OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZEpKAaTCsl IEPCOHAIbHBIE JaHHbBIE, B TOM
Yuclie B cOcTaBe JIMYHBIX Aen — 50 et
[Topsmox B cootBercTBuu ¢ [lopsiakom yHUUTOXKEHUS U 00€3TMYMBAHUS
YHUUYTOXKEHUS | IEPCOHAIBHBIX AaHHbIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIa HOCUTENS

MCPCOHAJIbHBIX JaHHBIX

3. llesab 00paboTKU: peasn3amus rpakIaHCKO-NIPABOBBIX 10r0OBOPOB, CTOPOHOIA,
BbITOI0NIPHOOpeTaTe/ieM WIH MoJrydaTesieM KOTopbix sBiasercs Lllkoaa

Kareropun [IepconasibHBIE JaHHBIE
TAHHBIX
[Tepeuenn e (pammnms, UM, OTYECTBO;
TAHHBIX e T[IaCHOPTHBIE JJAHHBIE;
e ajpec peructpaiuu v (Win) GakTHIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbIE JaHHBIE,
e WHJWBHIYyaJbHBII HOMEp HAJOTOILIATEIbIINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOM KapThl,
e MHBIEC IEPCOHAIbHBIC JaHHbIE, IPEJOCTaBIIsAeMble (PU3NIECKUMU
JMIIaMHU, HeOOXOMMBIE ISl 3aKIIFOYCHUS M UCTIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHEpsI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnioco0mr ABTOMaTHU3upoBaHHasi 00paboTKa 1 6€3 CPe/ICTB aBTOMATU3AIMH, B TOM

00paboTku

qucie.




e TOJIyYEHHE MEPCOHATBHBIX JJAHHBIX B YCTHON U MUCbMEHHOM
(dbopMe HEemOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;

e BHECEHHMs MEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, pEECTPHI U
UH(OPMAIIMOHHBIC CUCTEMBI B TOKyMEHTHI [1IkoItbt

Cpoxu B Teuenue cpoka, HEOOXOJUMOTrO /7151 UCIIOJHEHUS 3aKJIFOYEHHOTO
00paboTku J0TOBOpa

Cpoxku B Teuenne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOM J€JI B 3aBUCUMOCTH OT
XPaHEHUs THIIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHAIbHBIC JAHHbBIE
ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHHS U 00€3THUUBAHUS
YHUUYTOXKEHUS | IEPCOHAIBHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEISA

MEPCOHANIBHBIX JAHHBIX

4. enb o0padoTku: obecneyeHne 0e30MACHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
ITepeuenn e (amumnusg, UM, 0TYECTBO;
JAHHBIX e IIACIIOPTHBIC JAHHBIE,;
e ajnpec peructpaiuu 1 (in) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAKTHbIE IAHHBIE
Kareropun [Tocernrenu komns
CyOBEKTOB
Crioco6b1 ABTOoMaTH3UpOBaHHAsA 00paboTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM
00paboTKu YHUCIIe:
e TIOJY4YEHHE NIEPCOHAIBHBIX JaHHBIX B YCTHOM U MUCBMEHHOU
(dbopMe HEMmoCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX IaHHBIX;
e BHECEHMs IEPCOHAIIBHBIX IAaHHBIX B KYpHAJIbl, PEECTPHI U
MH(OpPMaLMOHHBIE CUCTEMBI M TOKyMEHTHI 11Ikosibt
Cpoxku B Tedenue neproga HaxoXAEHUS NoceTUTeNs Ha Tepputopun Llkossl
00paboTKu
Cpoxu B TeueHune cpoka, yCTaHOBIEHHOIO HOMEHKIIATYPOU JENI B 3aBUCUMOCTU OT
XpaHeHus THIIA TOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIIBHBIE TAHHBIE, B TOM
yuciae MUHUMYM 30 Hel B OTHOILIEHUHU 3aIlucei Kamep
BUJICOHAOIOICHUS
[Topsimox B cootBercTBuu ¢ [lopsaxkom yHUUTOXKEHUS U 00€3TMYMBAHUS
YHMUYTOXKEHUS | IEPCOHAIBHBIX AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTENSA

MEPCOHAIBHBIX JAHHBIX

4. YciioBusi 00padOTKH MePCOHAIBHBIX TAHHBIX




4.1. Illxoma ocymecTBIsieT cOOp, 3amHuch, CUCTEMATHU3AlMI0, HAKOIUICHWE, XpaHCHHE,
yrouHeHne  (OOHOBICHHE, HM3MEHCHHE), HW3BJCYCHHE, HCIOJIb30BaHUE,  Iepeaady
(pactipocTpaHeHue, MPEAOCTABICHHE, TOCTYI), 003 IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUUYTOKEHHE TMEPCOHANbHBIX JIAHHBIX B COOTBETCTBHM C 3aKOHOJATECTBOM O
MEPCOHANBHBIX JJAHHBIX M JIOKAIBHBIMU HOPMATHUBHBIMU aKkTamMu [1Ikobl.

4.2. Bce nepconanbuble qanable [Ikona momydaeT oT cyObekTa MepcoHaIbHBIX JaHHBIX, a B
cllyyasix, Korja cyobekT epCOHAIbHBIX JTAHHBIX HECOBEPILIEHHOIETHUH, — OT €ro poauTenen
(3aKOHHBIX MPENCTaBUTEICH).

4.3. Ilonyuenue o 00pabOTKy TMEpPCOHAIBHBIX JIaHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX s pacrnpoctpaHenus, l[llkoma ocymiecTBisieT ¢ coOIOACHUEM
3aIllpeTOB M YCJIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaThIBacT NEPCOHATILHBIC TAHHBIC:

e 03 HCITOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAaHUEM CPEJCTB aBTOMATH3allMd B IMporpammax ¥ HWH()OpPMaIMOHHBIX
cuctemax: «1C: 3apmnata u Kaaps», , «JIEKTPOHHBIN XypHAN U THEBHUK», OTUC
«Mos TIKoJIaY.

XpaHeHI/IC IEPCOHAIBHBIX TAaHHBIX.

45.1. Illkona XpaHUT NEPCOHAJbHbIE [aHHbIE B TEUEHHE CPOKa, HEOOXOAMMOTO JUIs
JOCTUKEHUS LIeJIell UX 00paboTKH, a TOKYMEHTHI, Coiep Kalllue NepCOHANIbHbIE JaHHbIE, — B
TEYEHUE CPOKa XPaHEHUs JOKYMEHTOB, IPEAYCMOTPEHHOI0 HOMEHKJIATYpOH [Jell, C y4eTOM
aApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHble JaHHbIE, 3a()UKCUPOBAHHbIE Ha OYMa)KHBIX HOCHUTEIISAX, XPAaHATCS B
3anmupaeMsbIx mkadax Judo B 3aITMPaEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBIM OrpaHHYEH.

4.5.3. TlepcoHanbHBIC TaHHBIC, 00padaThIBAEMBIC C MCITOJIE30BAHUEM CPEJICTB aBTOMATH3AIIHH,
XpaHATCS B TaKOM TIOPSAKE M Ha YCIOBUSAX, YTOOBI MCKIIOUWTH HEMPABOMEPHBIN WU
CIIy4alHBIM JOCTYN K HHUM, YHUUYTOXXECHHE, H3MEHEHHE, OJOKHpPOBaHUE, KOIMHUPOBAHUE,
MPEAO0CTABIICEHNUE, PACIIPOCTPAHEHHE MTEPCOHANIBHBIX JAHHBIX, a TAK)KE€ UHbIE HEMPABOMEPHBIE
JIEHUCTBUS B OTHOIICHUH MIEPCOHATBHBIX JAHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY MEepCOHATBHBIX JaHHBIX B [1Ikoe, mpekpamarTt ux
00pabaThIBaTh B CACAYIOMIUX CIydasx:

e JIOCTUTHYTHI 11eJI1 00pabOTKU NEPCOHANIbHBIX JaHHbIX;
e HCTEK CPOK JIeHCTBHS coracusi Ha 00pabOTKy MEPCOHAIBHBIX 1aHHBIX;
e O0OTO3BaHO corjlacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX;
e 00paboTKa MepcoOHAIBHBIX JaHHBIX HETIPaBOMEPHA.
4.7. Ilepenaua nepcoHaNbHBIX TaHHBIX '

4.7.1. llkona obecreuynBaeT KOHPHUACHIIMATHHOCTh TIEPCOHATBHBIX JAHHBIX.

4.7.2. llIkona mepeaaet NepcoHANbHbIEC JaHHBIE TPETHUM JIUIAM B CIICAYIOIINX CITydasX:



e CyOBEKT MepCOHANBHBIX TAHHBIX Jall COTJacue Ha repeaady CBOMX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHOAATEIbCTBA
B PaMKaxX yCTaHOBJICHHOU IIPOLICAYPBL.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHAIbHBIX JaHHBIX.

5. AKTyaJm3auusi, ucCnpaBJieHue, ylajeHue 1 YHUYTOKeHHe MePCOHATbHBIX JIaHHBIX,
O0TBEThI HA 3aNPOCHI CY0ObEKTOB NMEPCOHATbHBIX TAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM IIE€PCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
npejcTaBuTesieM (AKTOB O HEMNOJHBIX, YCTapeBLIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJyYCHHBIX TEePCOHANBHBIX JaHHbIX [lIkona akTyanusupyer, HCHpaBiseT, OJIOKHUpYeT,
yransieT WM YHMYTOXKAET MX M YBEJOMJISIET O CBOUX AECUCTBUSAX CYyOBEKTa IEepPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu noctrxeHuu 1eseir 00padOTKH MEPCOHANBHBIX JaHHBIX, @ TAKXKE B CIlydae OT3bIBa
CyObEKTOM MEepCOHAJbHBIX JAHHBIX coOrjacus Ha O0OpabOTKYy IEepPCOHAIBHBIX JaHHbIX
[IEpPCOHANIbHBIE IaHHBIE MOAJIEKAT YHUUTOKEHUIO, €CIIM NHOE HE MIPETYCMOTPEHO JOTOBOPOM,
CTOPOHO#, moiyuaresneM (BBIrOAONPHOOpETATEIEM) [0 KOTOPOMY SIBISIETCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHHUYTOXEHHE [OKYMEHTOB (HOCHTENEH), COMEpXallUX MEePCOHATbHBIC JaHHBIE,
MIPOU3BOJUTCSL B COOTBETCTBUU € [IOpSIKOM YHUUTOXKEHUS U 00€3TUUMBAHUS TIEPCOHATBHBIX
naHHbIX IIIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTENS MEPCOHAJBHBIX JAHHBIX, B TOM YHCIIE
MyTeM U3MEIbUYCHHSI IIPeIepe, CTUPAHUS WU POPMATHPOBAHUS SJICKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cy0beKTa mepcoHAbHBIX JaHHBIX MIIH €ro 3aKOHHOTO npeacTaButess Llkoma
coobmaer emy uHdopmaio 06 00paboTke MepCOHATBHBIX JaHHBIX CYObEKTa B CPOKHU U B
MOPSI/IKE, YCTAHOBJICHHOM 3aKOHOM.



